
Express State Permit High Level Process Map v5.1

Pre-Qualifications Building / Grading Permit Application Building Construction
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4
Meet w/BWS w/

Capacity & Source 
Requirements for 

Initial Design
5

Meet w/Wastewater w/
Capacity & Source 

Requirements for Initial 
Design & Obtain 

Wastewater Connection 
Application if Required

Start

6
Meet w/Fire w/

Water & Access 
Requirements for 

Initial Design

2
Location in 

Ewa?

8
Review Initial Design, 
Issue Authorization 
Letter, & Provide 

Domestic Discharge for 
WSFC¹ Calculations 

9
Review Initial Design, 

Issue Sewer 
Connection 

Application, & Collect 
Initial Payment

10
Review Initial 

Design for Water 
Capacity & Access

3
Determination of 
Use of Credit or 

Payment for Ewa 
Impact Fee

Yes

12
Ensure All Plans 

Are to Code²

13
Receive Approval & 

Signature from 
State Agency’s 

Procurement Officer

14
Submit Building 

Permit Application & 
Utility / Accessory 

Onsite Permit 
Application Online

15
Submit Self-Certification 

Statement, Sewer 
Connection Application, 

Supplementals, Hard 
Copy / Electronic Plans, 
NGPC³, Pay Permit Fee

21
Offsite Work 
Required?

27
Route Offsite Plan 

to Site Development 
for Trenching & 

Driveway Review & 
Pay Permit Fee

24
Route Building & 
Offsite Plans to 

BWS & Pay 
Connection Fee

25
Route Building & Offsite 
Plans to Wastewater & 

Pay Remaining Balance 
for Sewer Connection 

Application Amendment

34
Perform Review5

Including Trenching & 
Driveway, Collect 
Payment, & Issue 
Trenching Permit

26
Route Building 
Plan to HFD

28
Perform Review5 & 

Collect Payment

30
Perform Review5, 

Provide WSFC 
Adjustment If Necessary, 
Issue Sewer Connection 
Permit as Required, & 

Collect Payment

32
Perform Review5

22
Coordinate w/

HECO, HI Telecom, 
Oceanic Cable, Gas 

Co. As Required

Yes

38
Complete All 

Required Reviews, 
Approvals, & 
Signatures

39
Complete Waiver 
Forms & Identify 

Dedications

40
Provide Completed 
ESP Checklist(s) & 
Two Hard Copy As-
Built Plans to DPP

END

No

¹WSFC = Wastewater System Facility Charge
²In compliance w/State, Federal, & County law regulations; codes include building, grading, & fire
³NGPC = Notice of General Permit Coverage

State Agency “Checklist” 
Requirements to Obtain 
Certificate of Occupancy

Intake Clerk
16

Review Applications4, 
Self-Certification 

Statement & 
Supplementals

Intake Clerk
20

Input in POSSE, Issue 
Permit / Collect Payment, 
Collect Estimated WSFC 
Payment, & Provide ESP 

Checklist(s)

23
Perform Self-
Certified Plan 

Review & 
Inspection

Close

29
Perform Inspection

31
Perform Inspection

33
Perform Inspection

35
Perform Trenching 

Inspection

Building Division
41

Review & Approve 
(Sign / Stamp) 

ESP Checklist(s)

Building Division

42
Issue Certificate of 

Occupancy

Data Access & 
Imaging Branch

43
Microfilm Hard Copy 

Plans to Archive

19
Issue Grading 

Permit

18
Route Onsite Plan 

to Site Development 
Division for Grading 

Permit

17
Grading Permit 

Received?
Yes

1
Repair/

Maintenance (No 
Infrastructure 

Impact?)

No

Yes

No

Intake Clerk

36
Ensure All Reviews5

Completed, Issue Utility / 
Accessory Onsite Permit 

& Collect Payment

4Applications include Building Permit, Utility / Accessory Onsite 
Permit, Sewer Connection
5Review includes Building Plans, Offsite Plans, & Utility / 
Accessory Onsite Permit Review as necessary

Building Division

37
Perform Driveway 

Inspection

11
Confirm if Grading 
Permit is Required

7
Verify with Civil 

Engineering 
Branch if Grading 
Permit is Required

No

State Agency Submission 
Requirements to Obtain 
Building Permit
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